
 
 

Type: Policy 

Descriptor 

Code: GAMA 

Title: Drug-Free Workplace 

Status: ADOPTED 

 

 

 

 

Purpose 

The unique and important role that teachers and other schools officials play in the lives 

of school children makes it imperative that School District employees are not engaged 

in the use of illegal drugs or the abuse of alcohol or legally-prescribed drugs. The 

purpose of this Policy is to affirm the Board of Education's commitment to maintaining a 

drug-free workplace and to establish a program to conduct pre-employment, 

reasonable suspicion, random, and post-accident drug testing of employees. 

 

Drug Free Workplace Requirement 

1. Employees are prohibited from unlawfully manufacturing, dispensing, using, 

possessing, distributing, purchasing, or selling or otherwise transferring any 

controlled substance, dangerous drug, or marijuana at any time while 

employed by the School District. Compliance with this prohibition is a 

mandatory condition of employment.  

2. The Superintendent, or his or her designee, shall establish a drug-free 

awareness program to inform employees about the dangers of drug abuse in 

the work place, the requirements of this Policy, and the penalties for 

violations of this Policy. 

3. Any illegal drug or illegal alcohol use or any activity relating to such illegal 

drug or alcohol use while off duty is a violation of this Policy.  An employee 

shall notify the Superintendent, or his or her designee, in writing of any 

criminal drug or alcohol-related charge, arrest and/or plea of guilty or no 

contest or conviction no later than five (5) calendar days after such arrest or 

conviction.  In the event of conviction or other clear evidence of guilt, the 

Superintendent shall, within 30 days of notification of such conviction or other 

evidence, take appropriate personnel action against such employee, up to and 

including termination. 

4. If an employee performing activities related to a federal contract or grant is 

convicted for a drug-related offense occurring in the workplace, the School 

District shall notify the contracting or granting agency within 10 days after 

receiving notice of the conviction. 

 

Drug-Related Convictions 

1. Applicants 

a. Any person whose case is disposed of under the First Offender Act or 

similar statute related to any criminal offense involving the manufacture, 

distribution, sale or possession of a controlled substance, marijuana or a 

dangerous drug shall be ineligible for employment for a period of three 



years following successful completion of any conditions related to 

probation. 

b. Any person who is convicted for the first time of any criminal offense 

involving the manufacture, distribution, sale or possession of a controlled 

substance, marijuana or a dangerous drug shall be ineligible for 

employment with the District for a minimum of ten years.   

c. Any person who is convicted for the second or subsequent time of any 

criminal offense involving the manufacture, distribution, sale or 

possession of a controlled substance, marijuana or a dangerous drug shall 

be ineligible for employment with the District. 

2. Employees 

a. Any District employee who is convicted of or whose case is disposed of 

under the First Offender Act related to any criminal offense  involving the 

manufacture, distribution, sale or possession of a controlled substance, 

marijuana or a dangerous drug shall be terminated from employment as 

of the date of conviction or entry of plea; provided, however, nothing 

herein shall prohibit the District from terminating the employment of any 

employee for any drug-related policy violation based on sufficient 

evidence of such violation notwithstanding the absence of a conviction or 

First Offender treatment. 

 

Lawfully Obtained Drugs 

1. Fitness for Duty 

a. Employees using over-the-counter medication and lawfully prescribed 

drugs (i.e., drugs that are prescribed for that employee) while performing 

job-related duties shall do so in strict accordance with package 

instructions and medical directions.  Employees are responsible for 

notifying their prescribing physician of their job-related duties, and for 

ensuring the prescribing physician approves the use of the prescription 

medication while the employee is performing his or her job-related duties. 

b. Employees are prohibited from  performing any job-related duties, being 

on District property or at School Districted-related activities, or operating 

School District equipment or vehicles, or operating any other equipment 

or vehicles on District business while impaired or otherwise unfit for duty 

as a result of having taken an over-the-counter medication or a lawfully 

prescribed drug. An employee is “unfit for duty” if the employee’s use of a 

legally obtained drugs creates a health or safety risk to the employee or 

others or otherwise renders the employee unable or unfit to perform his 

or her normal job functions.  An employee who is using a legally obtained 

drugs must notify the employee’s immediate supervisor if he or she 

experiences any symptoms or side effects that may render the employee 

unfit for duty. 

2. Employee Medications in the Workplace 

a. Any employee who must bring over-the-counter or prescribed medications 

to the workplace shall exercise strict personal control over those 

medications at all times and, with respect to prescription medications, 

shall maintain such medications in their original container bearing the 

name of the drug, the name of the physician, and the prescribed dosage.  

An employee who leaves prescription medications in a location that is 



readily accessible to students (e.g., an unlocked desk or cabinet) may be 

subject to disciplinary action. 

b. Employees are prohibited from being under the influence of, using, 

possessing, distributing, purchasing, selling or transferring alcoholic 

beverages, while performing job-related duties, while on District property, 

while at a school-related activity involving students, or while operating 

District equipment or vehicles or while operating any other equipment or 

vehicles on District business. 

c. Off-duty use of alcohol that the District reasonably believes adversely 

affects job performance or attendance, adversely impacts the employee's 

ability to be effective in the classroom or serve as a role model for 

students, jeopardizes the safety or welfare of the employee or fellow 

employees, jeopardizes the safety, health or welfare of persons covered 

by the District’s insurance programs, or risks damage to District or other 

property is prohibited. 

 

Drug and Alcohol Testing 

Employees may be subjected to the following drug and alcohol screenings under the 

following circumstances: 

1. Pre-Employment Testing 

a. The School District shall administer a drug-screening test to all applicants 

for safety-sensitive positions; provided, however, such drug tests hall not 

be administered prior to making a conditional offer of employment to the 

applicant. Final approval of the applicant by the Board is contingent upon 

the applicant consenting to and passing the test. All job applicants will be 

informed when they apply for a job if a drug and/or alcohol screening test 

is required and shall be given the opportunity to withdraw their 

application or decline any conditional offer of employment if they do not 

wish to submit to the test.  A candidate for employment shall not be 

permitted to report for duty until the drug test results have been reviewed 

and approved by qualified personnel. 

2. Random Testing 

a. Personnel assigned to safety-sensitive positions shall be subject to 

random, unannounced testing for evidence of use of illegal drugs and 

alcohol. 

3. Reasonable Suspicion Testing 

a. All employees, whether in safety-sensitive positions or not, shall be 

subject to drug and alcohol testing based on specific, objective facts  

establishing reasonable suspicion that the employee is in violation of this 

Policy.  An employee who is tested pursuant to this section may be placed 

on paid administrative leave pending the School District's receipt of the 

test results. 

4. Post-Accident Testing 

a. All employees who are involved in a work-related  accident  that results in 

a personal injury requiring medical attention or substantial property 

damage may be tested promptly for drug and alcohol use; provided, 

however, there must also be reason to believe the employee caused or 

contributed to the accident.  

b. Any employee involved in a motor vehicle accident while driving a School 

District vehicle or private vehicle on School District business shall be 



tested for drugs and alcohol if there is reason to believe the employee was

at fault in the accident (e.g., issuance of a traffic citation, eyewitness 

testimony, or a history of prior accidents). 

c. All school bus drivers and DOT-regulated employees shall be subject to 

post-accident drug testing in accordance with applicable DOT regulations, 

without regard to whether the employee caused or contributed to the 

accident. 

 

Probation and Follow-Up Testing 

If an employee enters an employee assistance program for drug-related problems or an 

alcohol or drug rehabilitation program, the School District may require the employee to 

submit to random drug testing as a follow-up to such program for up to two (2) years 

thereafter.  If an employee is placed in a probationary status for drug use by the 

Georgia Professional Standards Council, the School District may require the employee 

to submit to random drug testing during the entire period of probation.  The costs of 

random testing under this section will be conducted at the employee's expense. 

 

Consent 

Before a test is administered, employees and conditional hires will be asked to sign a 

consent form authorizing the test and permitting release of test results to the School 

District.   An employee or conditional hire shall be subject to disciplinary action or 

revocation of a conditional job offer if he or she:   

1. refuses to consent to the required test;  

2. refuses to sign the necessary consent forms;  

3. fails to report for testing at the designated location or within the designated 

timeframe for testing;  

4. provides an adulterated or contaminated specimen; or  

5. otherwise fails to cooperate with the testing process. 

 

Testing Procedures 

The Superintendent, or his or her designee, shall promulgate an administrative 

regulation to establish a drug testing program in accordance with this Policy.  At a 

minimum, such regulation shall provide for adequate notice to employees and minimally

invasive testing procedures. 
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Policy Reference Disclaimer: These references are not intended to be part of the 

policy itself, nor do they indicate the basis or authority for the board to enact this 

policy. Instead, they are provided as additional resources for those interested in the 

subject matter of the policy. 



 

Note: The State of Georgia requires acceptance of Terms and Conditions before 

reviewing the code. To ‘accept’ click here: State of Georgia Terms and Conditions After 

accepting, return here and click on the links below to be taken to each specific code. You

should only have to do this one time per session. 

 

State Reference Description 

Ga. Const. Art. I, § I, Para. XIII Searches, seizures, and warrants 

O.C.G.A 03-03-021.1 

Possession of alcoholic beverages on 

grounds of public school 

O.C.G.A 20-02-0940 

Grounds/procedure for terminating or 

suspending contract of employment 

(Fair Dismissal Act) 

O.C.G.A 20-02-1121 

Bus drivers subject to random 

alcohol/drug testing 

O.C.G.A 26-05-0001 

Drug Abuse Treatment and Education 

Act-Short Title 

O.C.G.A 45-23-0002 

Drug-free Public Work Force Act of 

1990-Legislative finding and 

declaration 

O.C.G.A 45-23-0003 

Drug-free Public Work Force Act of 

1990-Definitions 

O.C.G.A 45-23-0004 

Drug-free Public Work Force Act of 

1990-Suspension or termination of 

public employee convicted of drug 

offense 

O.C.G.A 45-23-0005 

Drug-free Public Work Force Act of 

1990-Ineligibility for public 

employment of person convicted of 

drug offense 

O.C.G.A 45-23-0006 

Drug-free Public Work Force Act of 

1990-Additional or more stringent 

sanctions authorized 

O.C.G.A 45-23-0007 

Drug-free Public Work Force Act of 

1990-Continuance of employment for 

drug user; requirements and 

procedure 

O.C.G.A 45-23-0008 

Drug-free Public Work Force Act of 

1990-Administrative Procedures 

Rule 160-5-3-.15 

Alcohol and Controlled Substances 

Testing 

Federal Reference Description 

21 USC 812 Schedules of controlled substances 

https://tinyurl.com/ycdmfrff
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GJP0-004D-84X8-00008-00?cite=Ga.%20Const.%20Art.%20I%2C%20%C2%A7%20I%2C
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GC40-004D-80M9-00008-00?cite=O.C.G.A.%20%C2%A7%203-3-21.1&context=10005
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GC40-004D-80M9-00008-00?cite=O.C.G.A.%20%C2%A7%203-3-21.1&context=10005
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GHP0-004D-84TW-00008-00?cite=O.C.G.A.%20%C2%A7%2020-2-940&context=10005
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GHP0-004D-84TW-00008-00?cite=O.C.G.A.%20%C2%A7%2020-2-940&context=10005
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GHP0-004D-84TW-00008-00?cite=O.C.G.A.%20%C2%A7%2020-2-940&context=10005
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-G8W0-004D-825S-00008-00?cite=O.C.G.A.%20%C2%A7%2020-2-1121&context=1000
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-G8W0-004D-825S-00008-00?cite=O.C.G.A.%20%C2%A7%2020-2-1121&context=1000
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GD30-004D-81WT-00008-00?cite=O.C.G.A.%20%C2%A7%2026-5-1&context=1000516
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GD30-004D-81WT-00008-00?cite=O.C.G.A.%20%C2%A7%2026-5-1&context=1000516
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y3-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-2&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y3-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-2&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y3-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-2&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y4-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-3&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y4-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-3&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y5-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-4&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y5-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-4&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y5-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-4&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y5-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-4&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y6-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-5&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y6-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-5&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y6-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-5&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y6-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-5&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y7-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-6&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y7-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-6&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y7-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-6&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y8-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-7&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y8-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-7&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y8-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-7&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y8-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-7&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y9-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-8&context=100051
https://advance.lexis.com/api/document/collection/statutes-legislation/id/5NYG-GF40-004D-80Y9-00008-00?cite=O.C.G.A.%20%C2%A7%2045-23-8&context=100051
https://simbli.eboardsolutions.com/rules/policy.aspx?S=4036&Sch=1262&RC=0834102312&RevNo=1.01&T=E
https://simbli.eboardsolutions.com/rules/policy.aspx?S=4036&Sch=1262&RC=0834102312&RevNo=1.01&T=E
http://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title21-section812&num=0&edition=prelim


41 USC 8102 

Drug-free workplace requirements for 

Federal contractors 

41 USC 8103 

Drug-free workplace requirements for 

Federal grant recipients 

41 USC 8104 Employee sanctions and remedies 

 

 

 

http://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title41-section8102&num=0&edition=prelim
http://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title41-section8102&num=0&edition=prelim
http://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title41-section8103&num=0&edition=prelim
http://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title41-section8103&num=0&edition=prelim
http://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title41-section8104&num=0&edition=prelim

